Leave Request
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Leaves module or employee dashboard > my time off > Time off request > add name, date and type of the

request > supmit to manager
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Leaves module > manager > to approve > approve > second approval > approved
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Leaves module > manager > Time off to report
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Worked Days & Inputs ~ Salary Computation

Worked Days

Description

Normal Working Days paid at 100%

Details By Salary Rule Category

Accounting Information

Unpaid

Pic 11

Code Number of Days Number of Hours

WORK100 26.25 213.00

Unpaid 0.78 7.00
27.03

Worked Days & Inputs ~ Salary Computation
Name Code Category
Dearness Allowance DA Deamness Allowance

House Rent Allowance HRA House Rent Allowance
Travel Allowance Travel Travel Allowance
Other Allowance Other Other Allowance

Basic Salary BASIC Basic

Medical Allowance Medical Medical Allowance
Unpaid Leaves UNPAID  Deduction

Commision COM Allowance

Late Check-in LC Deduction
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Details By Salary Rule Category

Accounting Information

Quantity

1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
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Rate (%) Rule

100.0000 Dearness Allowance
100.0000 House Rent Allowance
100.0000 Travel Allowance
100.0000 Other Allowance
100.0000 Basic Salary
100.0000 Medical Allowance
100.0000 Unpaid Leaves
100.0000 Commision

100.0000 Late Check-in
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Amount
0.00
0.00
5,000.00
0.00
10,000.00
0.00
-250.90
0.00
0.00
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Total
0.00
0.00
5,000.00
0.00
10,000.00
0.00
-250.90
0.00
0.00
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